
THE CITY OF HARRISBURG 

CIVIL SERVICE 

FIRE 

RULES AND REGULATIONS 

SECTION A 
 

 

 

 
 

  

 

 

WANDA R. D. WILLIAMS 

MAYOR 

HARRISBURG  

CITY COUNCIL 

BRIAN D. ENTERLINE 

FIRE CHIEF 

 

 

 

ELLIS R. ROY, CHAIRMAN  

HARRISBURG CIVIL SERVICE COMMISSION 
 

DENA L. ROCKOFF, VICE CHAIR 

HARRISBURG CIVIL SERVICE COMMISSION 
 

KELLY SUMMERFORD, MEMBER 

HARRISBURG CIVIL SERVICE COMMISSION 



Page 1 of 23 

 

FIRE RULES AND REGULATIONS 

OF THE 

CIVIL SERVICE COMMISSION 

CITY OF HARRISBURG, PENNSYLVANIA 

 

SECTION A 

 

ARTICLE I.  PRELIMINARY PROVISIONS 

Section 101. Statutory Authority. 

 These Rules and Regulations governing the selection and appointment of Firefighter and the 

promotion to the ranks of Lieutenant, Captain and Battalion Chief are promulgated pursuant to the 

authority of the Third Class City Code, 53 P.S. §39861, et seq. 

Section 102. Exclusivity. 

 No person shall be appointed to any position in the Bureau of Fire governed by these Rules and 

Regulations without having first passed all the examinations required hereunder and having been 

appointed in the manner according to the terms and provisions of these Rules and Regulations and the 

Civil Service provisions of the Third Class City Code. 

Section 103. Purpose. 

 These Rules and Regulations are, in the judgment of the Commission, adapted to secure the best 

service for the public in ascertaining and determining, so far as possible, the physical and mental 

qualifications, habits, reputation, standing, experience, and education of all applicants for positions in the 

Bureau of Fire.  The Rules and Regulations provide for examinations upon all subjects deemed proper 

and necessary by the Commission for the purpose of determining the qualifications of the applicants for 

the position sought. 

Section 104. Title. 

 These Rules and Regulations shall be known as the Rules and Regulations of the Fire Civil 

Service Commission, City of Harrisburg, Pennsylvania. 

Section 105. Definitions. 

 Unless otherwise expressly stated, the following words and phrases, wherever used in these Rules 

and Regulations, shall be construed to have the meaning indicated herein: 

a. Applicant – Any person who submits written application to the Commission in response to a 

legally advertised Notice of Vacancy or Notice of Examination for any civil service position in 

the Bureau of Fire in accordance with such notice. 
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b. Appointing Authority – Any officer, board, commission, or person having power by law to make 

civil service appointments and promotions in the Bureau of Fire. 
 

c. Appointment – Filling a civil service position pursuant to Third Class City Code, 53 P.S. §39863 

and §39877. 
 

d. Breach of the Peace – Any behavior of a violent nature or behavior intended to incite violence 

that tends to disturb the public peace, offend public morals, or undermine public safety. 
 

e. Bureau of Fire – The Bureau of Fire, Department of Public Safety, City of Harrisburg, 

Pennsylvania. 
 

f. Bureau of Human Resources – The Bureau of Human Resources, Department of Administration, 

City of Harrisburg, Pennsylvania. 
 

g. Certified Eligibility List – An employment, promotion, or re-employment (furlough) roster 

containing the names and scores of those individuals who have satisfied all requirements for 

consideration for employment, promotion, or re-employment in a civil service position as 

certified by the Commission. 
 

h. Chairperson – The Chairperson of the Commission. 
 

i. City – The City of Harrisburg, Pennsylvania. 
 

j. Civil Service Status – The employment standing obtained after successful completion of the 

probationary period in accordance with the Civil Service provisions of the Third Class City Code. 
 

k. Commission – The Fire Civil Service Commission, City of Harrisburg, Pennsylvania. 
 

l. Demotion – Movement of an officer to a position of lesser rank with an accompanying reduction 

in salary pursuant to the provisions of §4408 of the Third Class City Code, 53 P.S. §39408, and 

other applicable laws. A decrease in salary without a change to a different position shall not 

necessarily constitute a demotion. 
 

m. Examination – The tests administered to determine an applicant’s qualification for a position or 

promotion in the Bureau of Fire. 
 

n. FCSC – The Commission. 
 

o. FCSC Rules and Regulations – These Rules and Regulations adopted by the Commission in 

accordance with Section 4862 of the Third Class City Code, 53 P.S. §39862. 
 

p. Firefighter – An entry level, sworn, full-time civil service position in the Bureau of Fire. 
 

q. Firefighter Final Compiled Score – The numerical score assigned to an applicant who has attained 

a passing score on the written examination, including Veteran’s Preference points, if applicable. 
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r. Firefighter Trainee – A person who has been accepted into and is participating in the mandatory 

training program for the Bureau of Fire. Upon completion of the training program, a firefighter 

trainee must successfully pass all the requirements of the HACC Career Firefighter Academy. 

Any person who fails the aforesaid Academy shall forfeit the position of firefighter. 
 

s. Furlough List – The roster containing the names of the civil service employees temporarily laid 

off from positions in the Bureau of Fire because of a reduction in the number of firefighters. 
 

t. HACC – Harrisburg Area Community College. 

u. Highest Scoring Eligible – The individual with the highest final score. 
 

v. Member – A duly appointed member of the Commission. 
 

w. Pass Over – The term describing when a person on the Certified Eligibility List is not selected in 

accordance with the Rule of Three. 
 

x. Probationary Employee – A firefighter who has successfully completed all firefighter training 

requirements and who is undergoing a probationary period of appointment in the Bureau of Fire. 
 

y. Probationary Period – The six (6) month period of time following successful completion of the 

training requirements during which the person, though not having attained permanent employee 

status, shall not be denied any rights or benefits that the appointee would otherwise be entitled to 

under the collective bargaining agreement in effect at the time between the City and the 

bargaining unit in the Bureau of Fire. At any time during this period the appointee may be 

dismissed. 
 

z. Promotion – Movement of a qualified firefighter to a position in a higher rank by competitive 

examination administered by the Commission and selection by the Appointing Authority. 
 

aa. Promotional Final Score – The numerical score assigned to a promotional candidate based on 

his/her results from the written examination and seniority preference. 
 

bb. Qualified Eligibility List – A roster containing the names and scores of candidates. The scores 

shall consist of a compilation of the written examination, oral examination, and Veteran’s 

Preference points and shall only consist of those who have passed the written and oral 

examination(s) and physical ability test and have been selected for further testing for the position 

of firefighter based upon the following factors: 
 

1. Number of vacancies; 

2. Number of applicants; and 

3. Budgetary constraints. 
 

cc. Qualified Recruitment List – A roster containing the names and scores of candidates who 

obtained an overall passing score on the written examination for the position of firefighter. 
 

dd. Regular Employee – An employee who has achieved civil service status. 
 

ee. Removal – The permanent separation, without pay, from a civil service position within the 

Bureau of Fire. 
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ff. Residency – Repealed April 22, 2014, by City of Harrisburg, Ordinance Number 4-2014. 
 

gg. Rule of Three – The appointment of one of the eligibles from the Certified Eligibility List 

possessing one of the three highest scores in accordance with the Third Class City Code, 53 P.S. 

§39406. More than three names may be included if there is a tie among the highest scores. 
 

hh. Secretary – The Secretary of the Fire Civil Service Commission who is appointed by the 

Commission and need not be a member thereof. 
 

ii. Third Class City Code – Act of June 23, 1931, P.L. 932, as amended, 53 P.S. §35101 et seq. 
 

jj. Veterans’ Preference – The preference for appointment, mandated by various statutes and laws, 

of an individual who has been an active member of the Armed Forces of the United States. 
 

kk. Written Notification – Notification by mailing of notice by regular mail, no return receipt 

requested, to the home address provided by Applicant on the Application. 

 

ARTICLE II.  NOTICE OF MEETINGS AND EXAMINATIONS 

Section 201. Notice of Public Meetings. 

a. The Commission, or its designee, shall provide notice of the date, time, and location of its public 

meetings in accordance with the requirements of law. 

b. A copy of the notice shall be posted on at least one bulletin board for public display in the City 

Government Center. 

c. Additional public notice may be provided by other publication or posting or in any other manner 

at the discretion of the Commission. 

Section 202. Public Notice of Open Recruitment and Related Examinations. 

a. At least two weeks prior to the closing date for filing applications, the position will be advertised 

in at least one newspaper of general circulation in the City setting forth: 
 

1. identification of the type of position(s) to be filled; 

2. salary; 

3. where applications may be obtained; 

4. telephone number where additional information can be obtained; 

5. website address where additional information can be obtained; and 

6. deadline for filing those applications. 
 

b. Notice of Open Recruitment for Firefighters shall consist of the following: 
 

1. posting in the City Government Center; 

2. distribution of minority mailings; 

3. publication in at least one newspaper of general circulation; 

4. recruitment through schools, etc.; and 

5. other methods at Commission’s discretion. 
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Section 203. Notice of Promotional Examinations. 

a. At least six (6) months prior to the date of a promotional examination, the Chief of the Bureau of 

Fire shall post on at least one bulletin board in each fire station and at the McCormick Public 

Safety Center a listing of study material taken from an approved fire service manual prescribed 

for use in the Bureau of Fire. 
 

b. The Bureau of Human Resources shall provide written notification of a promotional examination 

to all eligible candidates at least sixty (60) calendar days prior to November 1st in the year that 

such promotional examination shall be offered. 
 

c. The written notification shall include the date, time, and location of the promotional examination. 
 

d. The notice shall state that any interested and qualified candidate must complete an official 

application form obtained from the Bureau of Human Resources in order to be eligible to 

participate in the promotional examination. 

e. Upon request, the Bureau of Human Resources shall provide each candidate an official 

application form, job description, and the Civil Service Rules and Regulations. 

 

ARTICLE III.  APPLICATION FOR THE POSITION OF FIREFIGHTER 

Section 301. Application for Firefighter. 

a. No person shall be admitted to an examination for the position of firefighter in the Bureau of Fire 

until filing a notarized application on the official form prescribed by the Commission and 

providing such supporting documentation as the Commission requires. 
 

b. Application forms shall be available to all interested persons from the Bureau of Human 

Resources. Application forms shall also be available from such other officers that the 

Commission may designate. 
 

c. Applications may be secured in person, by telephone, or by written request through the United 

States Mail from the Bureau of Human Resources or other such offices that the Commission may 

designate. There is a ten-dollar ($10.00) fee for mailing of applications. 
 

d. Each application shall be valid only during the respective recruitment period. 

Section 302. Filing an Application for Firefighter. 

a. The Bureau of Human Resources is hereby designated to accepted applications for the position of 

Firefighter in the Bureau of Fire. 
 

b. Acceptance of such applications shall be subject to the following conditions: 
 

1. Any application may be refused if it fails to contain information required by these Rules 

and Regulations, including required supporting documentation. The applicant shall be 

informed of the defect and shall have the responsibility to correct the defect prior to the 

deadline/closing date for submitting applications for the position. 
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2. No application shall be accepted after the deadline/closing date published in the job 

announcement. Each application must be completed, notarized, accompanied with all 

required documents, and returned in person by the applicant, or applicant’s designee with 

written signatory authorization, to the Bureau of Human Resources in accordance with 

the schedule and time published in the job announcement. 
 

c. Each application shall be accompanied with a processing fee of fifty dollars ($50.00) in the form 

of a check or money order payable to “City Treasurer.” An applicant who demonstrates financial 

hardship may petition the Secretary of the Commission for a waiver of the processing fee, or a 

portion thereof, for good cause show. 
 

d. Each application must be accompanied with the following documents or copies thereof for 

verification along with a copy of same for the application file; originals of said documents must 

be provided at time of hire: 
 

1. birth certificate or naturalization papers; 
 

2. if a veteran, a copy of honorable discharge (DD Form 214, Member Copy 4) indicating 

date of entry and separation. If discharge was other than honorable, a copy of such 

discharge together with explanation of discharge must be submitted; 
 

3. a valid vehicle operator’s license; 
 

4. Social Security card; and 
 

5. official high school diploma, G.E.D. certificate, or other official document demonstrating 

attainment of equivalent or higher education. 

Section 303. Recording Applications. 

a. The Commission or its designee shall review each application for the purpose of determining 

completeness. 
 

b. The Secretary or his/her designee shall record receipt of all applications. Once the application is 

filed, the application shall become a Commission record, and the application shall not be returned 

to the applicant. 

Section 304. Equal Employment Opportunity. 

 The Commission does not discriminate on the basis of any factor protected by law including, but 

not limited to, race, religion, creed, color, gender, veteran status, age, national origin, ancestry, place of 

birth, marital status, sexual orientation/preference, general education and development certification 

(G.E.D.) or disability to the extent said disability does not interfere with the essential functions of the job. 

Section 305. Penalty for False Statement. 

a. The statements made in the application and all the supporting documents filed therewith shall 

contain no falsification, omission, or concealment of material fact. If an investigation discloses 

any falsification, omission, or concealment of material fact with respect to an application: 
 

1. the application shall be deemed invalid, and the applicant shall be disqualified from the 

examination process; or 
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2. if the applicant shall have completed the examination process, the name of such person 

shall be removed from the Qualified Recruitment List, Qualified Eligibility List and/or 

the Certified Eligibility List; or 
 

3. if the applicant shall have been appointed, such individual shall be disqualified from civil 

service status and protection and shall be presumed to have resigned voluntarily from the 

Bureau of Fire. 
 

b. No person who has made such falsification, omission, or concealment of material fact with 

respect to an application shall be permitted to make future applications for any position in the 

Bureau of Fire for a period of three years from the date the applicant received notification of 

disqualification. 

 

ARTICLE IV.  GENERAL QUALIFICATIONS 

Section 401. General Qualifications for the Position of Firefighter. 

a. Age – Each applicant shall provide evidence of having attained the age of at least nineteen (19) 

years by the deadline/closing date for submission of application. 
 

b. Citizenship – Each applicant shall provide evidence of United States citizenship either in the form 

of a birth certificate or naturalization papers. 

c. Education – Each applicant shall provide evidence of graduation from an accredited high school, 

a G.E.D. or an equivalent education acceptable to the Commission. 
 

d. Driver’s License/Vehicle Registration – Each applicant shall provide evidence of a valid driver’s 

license not under suspension. The driver’s license may not have been suspended and/or restored 

within three years from the deadline/closing date for receipt of applications. Applicants who 

reside outside the Commonwealth of Pennsylvania must obtain a valid Pennsylvania driver’s 

license on or before completion of his/her training period. 
 

e. General – Each applicant must be able to perform the essential duties of Firefighter. 
 

f. Residency – Repealed April 22, 2014, by City of Harrisburg, Ordinance Number 4-2014. 

Section 402. Essential Functions for the Position of Firefighter. 

 Each applicant must be able to perform the following functions: 

a. Operate both as a member of a team and independently at incidents of uncertain duration. 
 

b. Spend extensive time outside exposed to the elements. 
 

c. Tolerate extreme fluctuations in temperature while performing duties. Must perform physically 

demanding work in hot (up to 400EF), humid (up to 100%) atmospheres while wearing 

equipment that significantly impairs body-cooling mechanisms. 
 

d. Experience frequent transition from hot to cold and from humid to dry atmospheres. 
 

e. Work in wet, icy, or muddy areas. 
 



Page 8 of 23 

 

f. Perform a variety of tasks on slippery, hazardous surfaces such as on rooftops or from ladders. 
 

g. Work in areas where sustaining traumatic or thermal injuries is possible. 
 

h. Face exposure to carcinogenic dusts such as asbestos, toxic substances such as hydrogen cyanide, 

acids, carbon monoxide, or organic solvents through absorption, inhalation, or direct contact. 
 

i. Face exposure to infectious agents such as Hepatitis B or HIV. 
 

j. Wear personal protective equipment that weighs approximately 50 pounds while performing 

firefighting tasks. 
 

k. Perform physically demanding work while wearing compliant positive pressure and air purifying 

breathing apparatus with 1.5 inches of water column resistance to exhalation at a flow of 40 liters 

per minute. 
 

l. Perform complex tasks during life-threatening emergencies. 
 

m. Work for long periods of time, requiring sustained physical activity and intense concentration. 
 

n. Face life or death decisions during emergency conditions. 
 

o. Be exposed to grotesque sights and smells associated with major trauma and burn victims. 
 

p. Make rapid transitions from rest to near maximal exertion without warm-up periods. 
 

q. Operate in environments of high noise, poor visibility, limited mobility, at heights, in enclosed or 

confined spaces, and in moving water environments. 

r. Use manual and power tools in the performance of duties. 
 

s. Rely on senses of sight, hearing, smell, and touch to help determine the nature of the emergency, 

maintain personal safety, and make critical decisions in a confused, chaotic, and potentially life-

threatening environment throughout the duration of the operation. 

Section 403. General Qualifications for Lieutenant, Captain, and Battalion Chief. 

a. All promotions in the Bureau of Fire shall be made within the ranks of the paid members of the 

Bureau of Fire, and shall be made by competitive examination. 
 

1. A Lieutenant shall have at least six (6) completed years of service, and certification as a 

Driver/Operator, Firefighter II. 
 

2. A Captain shall have at least two (2) completed years of service as a Lieutenant. 
 

3. A Battalion Chief shall have at least two (2) completed years of service as a Captain. 
 

b. An employee shall be eligible to take the promotional examination in the month of November of 

the year prior to his/her year of eligibility. (S)he shall then be eligible for promotion at any time 

during the years the Certified Eligibility List is valid. 

Section 404. Disqualifications. 

 The Commission shall not examine any applicant who lacks any of the prescribed qualifications. 
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ARTICLE V.  EXAMINATION ELEMENTS FOR FIREFIGHTER 

Section 501. General Examination Requirements for the Position of Firefighter. 

a. No applicant shall be admitted to any test without presenting a valid driver’s license or other 

photo identification acceptable to the Commission; without such identification, the applicant shall 

be deemed to have failed to appear for the test. 
 

b. Any applicant who fails to appear at the prescribed time for any test or fails to complete any test 

shall be deemed to have failed the same and shall not be eligible for further examination. 
 

c. Any applicant who fails any test shall not be eligible for further examination or certification. 
 

d. If an applicant shall be found to have committed any act tending to defeat the proper conduct or 

the result of any test (i.e., cheating), the applicant shall be disqualified from the examination, and 

the applicant’s name shall not be placed on, or shall be removed from, the list of eligibles, as the 

case may be. In addition, the applicant shall not be permitted to make future application for any 

position in the Bureau of Fire. 

 

ARTICLE VI.  WRITTEM EXAMINATION FOR FIREFIGHTER 

Section 601. General Requirements. 

a. The written examination shall consist of questions designed to fully and fairly assess the 

comparative merit and fitness of the applicant for the position of firefighter. 
 

b. The written examination shall be developed and validated by an agency approved by the 

Commission. 

Section 602. Testing. 

a. The examiner shall prepare a statement of instructions and rules for the conduct of written 

examinations. The examiner shall administer each examination in accordance with the 

instructions, and the examiner shall be responsible for enforcing the rules of conduct for written 

examination. 
 

b. Before proceeding to answer the questions in any examination, each candidate shall be required 

to fill out and sign a declaration form, giving his or her full name and such other information as 

the Commission may require. Each applicant shall write on the declaration form the following 

statement and affix his/her signature below it: “I attest that I have received no assistance during 

the taking of this written examination for the position of Firefighter.” At the conclusion of the 

examination, the declaration form shall be collected by the examiners. 

Section 603. Passing Grade. 

 The minimum passing grade for the written examination for the position of firefighter shall be the 

recommended pass/fail cut off score given by the testing agency. However, if strict adherence to the 

recommended pass/fail cut off score would result in the City not being able to fulfill its hiring needs the 

Commission may adjust the pass/fail cut off score to meet the City’s hiring needs. The minimum passing 

grade for the position of firefighter shall be fifty percent (50%). 
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  The final grade shall be calculated as follows: 

   Written Examination –  85% 

   Oral Examination –  5% 

   Veterans’ Preference –  10% 

      100% 

Section 604. Veterans’ Preference. 

a. The following persons are entitled to a Veteran’s Preference under 51 Pa. C.S.A. §7104: 
 

1. Any person who served in the Armed Forces of the United States, the National Guard or 

Active Reserve or any women’s organization officially connected therewith during any 

period of armed conflict, and who has received a discharge under honorable conditions. 
 

2. Any person who has served in the Armed Forces of the United States, or in any women’s 

organization officially connected therewith, since July 27, 1953, including service in 

Vietnam, and who has received a discharge under honorable conditions. 
 

b. Honorable conditions include but are not limited to honorable discharge, general discharge, good 

discharge, satisfactory discharge, indifferent discharge, or special order discharge. 51 P.S. §7101; 

Pontius v. Rippy, 589 A.2d 1188 (Pa. Commw. Ct. 1991); Herskovitz v. State Civil Service 

Commission, 111 Pa. Commw. Ct. 427, 534 A.2d 160 (1987); 1989 Attorney General Opinion. 

However, a person awarded a dishonorable discharge, bad conduct discharge, undesirable 

discharge, uncharacterized discharge, dismissal, or any other type of separation certificate given 

under conditions other than honorable is note entitled to Veterans’ Preference. Attorney General 

Opinion No. 35 of 1957. 
 

c. A veteran’s written examination with an otherwise passing grade shall receive a ten percent 

(10%) of perfect mark-up on his/her final score (i.e., on a 100-point test, the 10% mark-up would 

be 10 points). Said points shall only be awarded to a candidate who is a “veteran” within the 

terms of the Veterans’ Preference Act at the time the examination is given. Specifically, a 

candidate must have fulfilled his/her service obligation as described in the Veterans’ Preference 

Act and have received a discharge under honorable conditions from that service obligation. A 

discharge from training is not adequate proof of fulfillment of service obligation, and Veterans’ 

Preference points will not be awarded retroactively. Sicuro v. City of Pittsburgh, 684 A.2d 232, 

236 (Pa. Commw. Ct. 1996); Soberick v. Salisbury Township Civil Service Commission, 874 

A.2d 155 (Pa. Commw. Ct. 2005). 
 

d. If a veteran is among the top three eligible candidates for the position of firefighter and the 

municipality chooses to fill a vacancy, the municipality must hire the veteran if the veteran has 

similar qualifications. Rasmussen v. Borough of Aspinwall, 519 A.2d 1074 (Pa. Commw. Ct. 

1987); 51 Pa. C.S.A. §7103(b) and 7104(b). 
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ARTICLE VII. PHYSICAL ABILITY TEST FOR FIREFIGHTER 

Section 701. General Requirements. 

 The physical ability test will consist of those tasks detailed in Appendix A and requirements set 

forth in Appendix B attached hereto and incorporated herein by reference. In order for an applicant for 

the position of firefighter to participate in the physical ability test, (s)he must obtain a medical release 

from a licensed  physician. 

Section 702. Scoring. 

 The physical ability test is scored on a Pass/Fail basis. 

a. An applicant must complete all tasks in the proper order as described in Appendix A. 
 

b. An applicant who does not pass the physical ability test shall be disqualified from the remainder 

of the examination process. 

Section 703. Re-Testing. 

a. Any applicant whose name remains on the Certified Eligibility List for a period of one year or 

more, and who has subsequently been conditionally offered employment as a firefighter, must re-

take and pass the physical ability test. 
 

b. The City shall rescind any conditional offer of employment made to an applicant who re-takes 

and fails the physical ability test. Said applicant shall be disqualified from the recruitment process 

and shall have his/her name removed from the Certified Eligibility List. 

 

ARTICLE VIII. BACKGROUND INVESTIGATION FOR FIREFIGHTER 

Section 801. General Provisions. 

a. A background investigation will be conducted on selected applicants who have successfully 

completed the written examination and the physical ability test. 
 

b. The purpose of the background investigation is to learn if an applicant has committed any acts or 

possesses any negative character traits which would preclude the applicant from carrying out the 

duties of a firefighter honorably and professionally. 

c. Each applicant scheduled for a background investigation shall have his or her fingerprints taken 

by a member of the Bureau of Police at a date and time to be arranged by the detective/officer 

assigned to the applicant’s file. 

Section 802. Procedure. 

a. The investigation shall be conducted by the City of Harrisburg, Bureau of Police. 
 

b. Each applicant must undergo a personal interview with the investigator assigned to conduct the 

background investigation. Failure to appear shall be grounds for disqualification. 
 

c. Each applicant shall complete and sign an appropriate waiver form consenting to the background 

investigation. 
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d. The following sources of background information shall be used: 
 

1. courthouse – home, county, and Dauphin County, and any jurisdiction within which 

applicant has resided; 
 

2. National Crime Information Center; 
 

3. local warrants lists, and warrants in any county in which applicant was a resident or 

owned real property for more than thirty (30) days; 
 

4. interviews with at least three (3) friends, neighbors, references, and/or associates; 
 

5. interviews with present and former employers and any employees associated with the 

applicant for the past ten (10) years; 
 

6. marital status and family background, and any partner or other non-related individual 

applicant has lived with; 
 

7. military records, including Reserve service; 
 

8. schools and colleges attended for verification of education level; however, if no degree 

was obtained, applicant shall include an official copy of his/her transcript; 
 

9. Pennsylvania and any other necessary state Bureau of Motor Vehicles for driving record 

and operator’s license; 
 

10. child abuse clearance; 
 

11. campus police/security and local police department in any jurisdiction within which the 

applicant has resided; and 
 

12. credit reporting. 
 

e. The information compiled as a result of the background investigation is, hereby, declared to be 

privileged and confidential, available only to the members of the Commission, the police 

detective conducting the investigation, the Chief of the Bureau of Police, the Chief of the Bureau 

of Fire, the Director of the Bureau of Human Resources, the Law Bureau, and the Appointing 

Authority. 

Section 803. Disqualifications. 

a. Any of the following findings shall disqualify an Applicant from applying for and/or being 

appointed to the position of firefighter for a period of three (3) years from the date of the written 

notification of said disqualification: 
 

1. failure to cooperate with the background investigations; 
 

2. falsification on the application form, including omissions; 
 

3. association with convicted criminals, or persons who might reflect negatively on the 

applicant’s reputation as a member of the Bureau of Fire; or 
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4. shows or admits to a cumulative pattern of behavior that is contradictive to the position of 

firefighter. 
 

b. Any of the following findings shall disqualify an Applicant from applying for and/or being 

appointed to the position of firefighter until such time as the disqualifying condition no longer 

exists: 
 

1. any conviction on charges of a third degree misdemeanor, in the past five (5) years; 
 

2. any conviction for the sale of any illegal drugs, including marijuana, that occurred in the 

past five (5) years; 
 

3. any conviction of a summary offense which would be considered a breach of the peace in 

the last two (2) years; 
 

4. probation for any criminal or driving offense within the last three (3) years; 
 

5. any physical or mental disorder which would prevent an Applicant from performing the 

essential functions of the position of a firefighter; 
 

6. any termination from employment for cause in the past three (3) years; 
 

7. any suspension and/or restoration of applicant’s driver’s license or denial of vehicle 

registration for violation of financial responsibility laws in the last three (3) years; 
 

8. any permanent protection from abuse (PFA) order that was ordered against the applicant 

during the past three (3) years; or 
 

9. failure to meet the general qualifications set forth in these Rules and Regulations. 
 

c. Any of the following findings shall be cause for disqualification from ever applying for and/or 

being appointed to the position of firefighter: 
 

1. any conviction of a crime classified as a felony; 
 

2. any conviction of a crime classified as a misdemeanor of the first or second degree; 
 

3. any conviction of a crime in accordance with a General Court-Martial proceeding in the 

U.S. Military, which is equivalent to c(1) or c(2) immediately above herein; 
 

4. any membership in an organization or group which advocates the overthrow of our 

Constitutional form of government or which approves the commission of acts of force or 

violence to deny other persons their rights under the Constitution of the United States; or 

5. admission of a crime (even if not charged), if that crime is classified as a misdemeanor of 

the first or second degree, or a felony. 
 

d. Any and all illegal drug usage by an applicant at the age of 18 years or older will result in said 

applicant’s disqualification from ever holding the position of firefighter, unless otherwise 

indicated in accordance with the Drug Matrix outlined in Appendix E. 
 

e. If the results of the background investigation are unsatisfactory, the applicant shall be notified of 

the reason for disqualification from the Civil Service process, but in no event shall the names of 

those providing information or any other confidential information be disclosed. 
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f. The background investigation is continuous, and applicants may be disqualified for any of the 

above-referenced reasons at any time, including throughout the probationary period. 

 

ARTICLE IX.  PRE-EMPLOYMENT ORAL EXAMINATION FOR FIREFIGHTER 

Section 901. General Provisions and Notice. 

a. The Fire Chief may assemble a panel of up to five (5) individuals who shall conduct a pre-

employment interview with the top-scoring applicants who have successfully completed the 

portions of the recruitment process previously set forth in these Rules and Regulations. The panel 

will consist of at least two members who have been historically underrepresented in the fire 

service (e.g., females, African-Americans, Latinos, and LGBT). All candidates will be asked the 

same questions and the responses to the questions will be documented by each panelist. The 

responses will be evaluated and scored based on pre-determined criteria and rating scale(s). The 

minimum passing grade for the oral examination shall be fifty percent (50%). 
 

b. The Commission or its designee shall notify each selected applicant of the time, date, and 

location of the pre-employment interview. 
 

c. The Oral Examination shall constitute 5% of the final score. 

  The final grade shall be calculated as follows: 

   Written Examination –  85% 

   Oral Examination –  5% 

   Veterans’ Preference –  10% 

      100% 

 

ARTICLE X.  PSYCHOLOGICAL EXAMINATION FOR FIREFIGHTER 

Section 1001. Appointment of Examiners. 

 The Commission or its designee shall, from time to time, appoint one or more qualified 

examiners to make all psychological examinations required by these Rules. 

Section 1002. Psychological Test Required. 

 In order to comply with the Americans with Disabilities Act, appointments from the Certified 

Eligibility List shall be contingent upon, among other things, the applicant successfully passing the 

psychological examination after a conditional offer of employment has been made. Prior to appointment 

as a probationary employee, each applicant shall be required to submit to a psychological examination 

when requested, and the applicant must meet the minimum requirements established by the Commission 

in order to be appointed. 
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Section 1003. Report of Examiner. 

 The examiner shall state the psychological condition of each applicant.  The report of each 

examination shall be submitted to the Commission or its designee as soon as possible after the 

examination. 

Section 1004. Rejection of Unfit Applicant. 

 If the examiner shall deem any applicant unfit for performance of the duties of firefighter because 

of any psychological condition, whether or not such condition shall be specifically stated as a reason for 

rejection in the statement of medical requirements, such psychological condition shall be entered in the 

report of the psychological examination. 

Section 1005. Re-examination of Fitness. 

 If, in the judgment of the Commission, there shall have been any change in the psychological 

fitness of any applicant after being psychologically examined, the Commission may require the applicant 

to submit to further psychological examination before being sworn-in as a firefighter. 

Section 1006. Notification of Psychological Test. 

 The Commission or its designee shall notify the applicant of the date, time, and place to appear 

for psychological testing. 

Section 1007. Psychological Test. 

a. The applicant shall be examined by a qualified psychologist, licensed to practice psychology in 

the Commonwealth of Pennsylvania. The psychologist shall evaluate the applicant’s mental 

health, emotional maturity and stability to determine whether the applicant has the necessary level 

of mental health and emotional fitness to perform the essential functions of the position of 

firefighter. 
 

b. The psychologist shall personally interview the applicant. The interview shall include a summary 

of the applicant’s personal, educational, employment and criminal history. Applicants shall be 

administered a current standard form of the Minnesota Multiphasic Personality Inventory 

(MMPI). If the licensed psychologist is unable to certify the applicant’s psychological capability 

to exercise appropriate judgment and restraint to perform the duties of a firefighter, the 

psychologist shall employ whatever other appropriate techniques to form a professional opinion 

of the applicant’s ability. The use of these additional techniques requires a full and complete 

written explanation to the Commission on a form submitted by the psychologist to the 

Commission indicating what additional testing has been performed and the results of the tests. 
 

c. The psychologist shall submit a written recommendation to the Commission or its designee 

regarding whether the applicant is qualified or should be disqualified from further consideration 

for the position of firefighter. In the event the psychologist recommends that the applicant be 

disqualified, the psychologist shall state therein the reasons for such recommendation when, in 

the professional judgment of the examining psychologist, the applicant gives sufficient evidence 

of any of the following conditions: 
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1. serious mental illness; 
 

2. a state of mental health inappropriate to competent performance of the essential duties of 

position of firefighter; 
 

3. a state of mental health which would seriously interfere with the proper performance of 

the essential duties of the position of a firefighter; 
 

4. a pattern or personality motivation which, in a firefighter, would be contrary to the public 

welfare; 
 

5. a lack of sufficient emotional maturity and stability which would interfere with the 

competent performance of the essential duties of the position of firefighter; 
 

6. a history of psychiatric condition or substance abuse; or 
 

7. any other psychiatric condition that results in an applicant not being able to perform the 

essential duties of a firefighter. 
 

d. Such recommendation by the psychologist shall be an adequate and sufficient basis upon which 

the Commission may disqualify the applicant from appointment as a firefighter. 
 

e. The records of the interview and testing by the examining psychologist are, hereby, declared to 

privileged medical communications available only to the examining psychologist. The report of 

the examining psychologist is, hereby, declared to be a privileged medical communication, 

available only to the examining psychologist, members of the Commission and the Appointing 

Authority. 

 

ARTICLE XI.  MEDICAL EXAMINATION FOR FIREFIGHTER 

Section 1101. Appointment of Examiners. 

 The Commission or its designee shall from time to time appoint one or more qualified examiners 

to make all medical examinations required by these Rules.  All medical examinations of applicants for 

firefighter shall be conducted by, or under the direction of, the medical examiner designated by the 

Commission. 

Section 1102. Medical Examination Required. 

 In order to comply with the Americans with Disabilities Act, appointments from the Certified 

Eligibility List shall be contingent upon, among other things, the applicant successfully passing the 

medical examination after a conditional offer of employment has been made. Prior to appointment as a 

probationary employee, each applicant shall be required to submit to a medical examination performed by 

a licensed physician when requested, and the applicant must meet the minimum requirements established 

by the Commission as set forth pursuant to the National Fire Protection Association Standards listed in 

Appendix C. 
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Section 1103. Report of Examiner. 

 The examiner shall state the physical condition of each applicant.  The report of each examination 

shall be submitted to the Commission or its designee as soon as possible after the examination. 

Section 1104. Rejection of Unfit Applicant. 

 If the examiner deems any applicant unfit for performance of the essential duties of any position 

in the Bureau of Fire because of any physical condition, such opinion and the reason therefore shall be 

entered in the report of the medical examination. 

Section 1105. Re-examination of Fitness. 

 If, in the judgment of the Commission, there shall have been any change in the medical fitness of 

any applicant at a later date, whether or not such change shall have been reported by the applicant, or the 

applicant has been on the Certified Eligibility List for one year or more without being appointed, the 

Commission may require the applicant to submit to further medical examination before being sworn-in as 

a firefighter. 

Section 1106. Notification of Medical Examination. 

 The Commission or its designee shall notify the applicant of the date, time, and place to appear 

for medical examination. 

Section 1107. Medical Examination Items. 

 Each applicant for firefighter shall be subject to medical and physical tests having reference to: 

1. previous condition of health; 
 

2. habits as to use of narcotics or intoxicants; 
 

3. general organic condition; 
 

4. measurement of weight, height, flexibility and mobility; 
 

5. sight and hearing. 

Section 1108. Disqualifying Condition. 

 Any disorder or condition, including present or former drug use, which the physician determines 

would prohibit the candidate from fulfilling the essential duties of firefighter with or without reasonable 

accommodations shall disqualify the applicant from appointment as a firefighter. 

Section 1109. Drug Screening. 

a. Drug screening by urinalysis shall be conducted of all applicants undergoing medical examination 

in order to detect the use of drugs that the applicant is not legally using, which includes, but is not 

limited to, the following prescription and non-prescription drugs: 
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1. Amphetamines; 
 

2. Barbiturates; 
 

3. Benzodiazepines; 
 

4. Cocaine; 
 

5. Heroin & derivatives; 
 

6. Marijuana; 
 

7. LSD; 
 

8. PCP; 
 

9. Anabolic Steroids; 
 

10. Methamphetamines; and 
 

11. Any other substances included on the Drug Matrix in Appendix E. 
 

b. The results of each drug screening will be evaluated by the Commission or its designee to 

determine if they impact the essential duties of the position of firefighter. 
 

c. If the Commission or its designee finds that an applicant’s drug screen evidences the use of illegal 

drugs or drugs which would impact on the essential duties of the position of firefighter, such 

applicant shall be disqualified from further consideration for the position. 
 

d. The Commission or its designee shall provide written notification of the results of its evaluation 

of the drug screening to each candidate undergoing same. 

 

ARTICLE XII. PROMOTIONS 

Section 1201. Procedure. 

a. All promotions in the Bureau of Fire to the ranks of Lieutenant, Captain, and Battalion Chief shall 

be made from within the ranks of the paid members of the Bureau of Fire and shall be made by 

competitive examination. 
 

b. The Commission shall establish and maintain a Certified Eligibility List of qualified eligibles for 

each position. 
 

c. All promotional examinations shall be given biannually, and the resultant Certified Eligibility 

Lists shall expire no later than two years after the date each list is certified or on the date a new 

Certified Eligibility List is established, whichever fire occurs. 
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Section 1202. Notice. 

a. At least six (6) months prior to the date of a promotional examination, the Chief of the Bureau of 

Fire shall post on at least one bulletin board in each fire station and at the McCormick Public 

Safety Center a listing of the study materials taken from an approved fire service manual 

prescribed for use in the Bureau of Fire. 
 

b. The Bureau of Human Resources shall provide written notification of a promotional examination 

to all eligible candidates at least sixty (60) calendar days prior to November 1st in the year that 

such promotional examination shall be offered. 

Section 1203. Written Examination. 

a. All applicants who have met the minimum qualifications and who have successfully completed 

the application procedure shall be eligible to take a written examination designed to test the 

applicant’s ability to function at the higher rank. 
 

b. The Secretary of the Commission shall notify all qualifying applicants to appear for the written 

examination at a time, place, and date specified in the notice. No applicant shall be admitted to 

the written examination without proving his/her identity. 
 

c. Failure to appear for the examination as required or failure to produce required identification at 

the time the examination is scheduled shall disqualify the applicant from consideration. 
 

d. The written examination will relate to such matters so as to fully and fairly test the knowledge 

and skills of candidates seeking the higher rank. The written examination will be developed and 

validated by an agency selected by the Commission. 
 

e. To the extent practicable, a member of the Civil Service Commission shall be present when 

written tests are being conducted, and the Union shall have the right to designate a member to be 

present. 
 

f. Each applicant shall write on the declaration form the following statement and affix his/her 

signature below it: “I attest that I have received no assistance during the taking of this written 

examination for the position of                               .” (fill in the position) 
 

g. The Secretary of the Commission shall notify all candidates of the results of the written 

examinations. 

Section 1204. Oral Interview. 

 The City will interview candidates for promotion but will not utilize oral examinations as a 

graded component in the promotion process. 

Section 1205. Seniority. 

a. The Secretary of the Commission shall calculate years of service within the Bureau of Fire to 

determine each applicant’s seniority. 
 

b. Each applicant will receive one full point for each of the first ten (10) years of service and one-

half (½) point for each year of service after ten (10) years. 
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Section 1206. Veterans’ Preference. 

 Veterans’ Preference will not be provided for promotions because such an award overvalues 

military service. Commonwealth, ex rel. Maurer v. O’Neill, 368 Pa. 369, 83 A.2d 382 (1951). 

Section 1207. Compilation of Score – Formation of Eligibility List. 

a. The final score for promotional examinations shall be determined by adding seniority points to 

the score from the written examination. 
 

b. Any individual who fails to score at least 70% on the written examination will not be eligible for 

promotion. 

 

ARTICLE XIII. LIST OF ELIGIBLES AND CERTIFICATION 

Section 1301. Certification of Firefighter Eligibility Lists. 

a. Each applicant’s written examination score plus Veterans’ Preference points, if any, shall be the 

sole criteria to determine the applicant’s rank on the Qualified Recruitment List. 
 

b. The names on the lists shall be arranged from the highest to the lowest in the order of the final 

compiled score achieved by each applicant. 
 

c. The Qualified Recruitment List shall be posted on the bulletin board in the Bureau of Human 

Resources. The Qualified Eligibility List will be posted next to the Qualified Recruitment List. 

The names which appear on the Qualified Eligibility List will be those applicants the Fire Chief 

selects by score ranking for further testing. 
 

d. The Commission shall certify the list containing the names of those applicants from the Qualified 

Eligibility List who have successfully completed the written examination, the physical ability test, 

the background investigation, and the pre-employment interview. This list shall be known as the 

Certified Eligibility List. 
 

e. The Commission or its designee shall present to the Appointing Authority a list of names from 

the Certified Eligibility List who have been recommended for appointment to the position of 

firefighter subject to successful completion of the medical examination, psychological testing, 

drug screening and other evaluation processes. 

Section 1302. Certification of Promotional Eligibility Lists. 

a. Each applicant’s final score shall be the sole criteria used to determine the applicant’s rank on the 

Certified Eligibility List. 
 

b. The Certified Eligibility List shall be established by placing the name of the applicant achieving 

the highest final score at the top of the Eligibility List followed by the names of the other 

applicants in order based on final score achieved. Ties will be broken by the written examination 

scores, the applicant with the higher written examination score being placed higher on the 

Certified Eligibility List. 
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c. The Secretary of the Commission shall notify each applicant of his or her final score on the 

Certified Eligibility List. 

Section 1303. Certification of Eligibility Lists. 

 The Secretary of the Commission shall present the Eligibility List to the Commission, and the 

Commission shall certify each name on each list in such manner. 

Section 1304. Life of Eligibility Lists. 

 The Commission, at its discretion, may void an Eligibility List at any time, but in no case shall 

any eligible applicant or candidate remain on such list for a period of more than two (2) years from the 

date of its certification. 

Section 1305. Furlough Lists. 

 Whenever the City shall determine the need for a reduction in the number of members of the 

Bureau of Fire, the Commission or its designee shall prepare and maintain a list of the names of all such 

furloughed firefighters, together with the position held by each such firefighter at the time of furlough.  

The names on the furlough list shall be arranged in priority order based on the length of service of each 

furloughed member. 

Section 1306. Filling Vacancies. 

a. When a vacancy is to be filled in the Bureau of Fire, the Fire Chief shall submit a written request 

to the Appointing Authority for authorization to fill the vacancy. The title of the position to be 

filled shall be specified. 
 

b. In the absence of a furlough list, the vacancy will be filled in accordance with the Rule of Three. 
 

c. The Fire Chief shall forward the three names, in order, to the Appointing Authority. The Fire 

Chief shall also nominate to the Appointing Authority one of the three. 
 

d. Whenever the name of a person is certified from either the Furlough List or appointed from a 

Certified Eligibility List, the person shall be notified immediately of such appointment by 

registered or certified mail. The notice shall include the title of the position and the compensation 

to be paid and shall request a written reply within seven (7) days from the date of mailing. 

Section 1307. The Rule of Three. 

 The Rule of Three shall be applied for appointments in accordance with the procedure set forth in 

Appendix D. 

Section 1308. Furlough List to Fill Appointments. 

 Upon receipt of a request from the Fire Chief, the Commission shall first certify the names of 

those eligible who were furloughed because of a reduction in force.  In filling from the furlough list, the 

Commission shall certify the top name only.  If more than one (1) vacancy is to be filled, the Commission 

shall certify from the top of the list a number of names equal to the number of vacancies to be filled. 
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Section 1309. Removal of Names From Furlough and Eligible Lists. 

 In addition to the other reasons stated as grounds for removal in these Rules, the name of any 

person appearing on a furlough list or a list of eligibles shall be removed by the Commission if such 

person: 

1. is appointed to a position in the Bureau of Fire; 
 

2. declines an appointment to a permanent position in the Bureau of Fire; 
 

3. fails to make written reply to the Commission within seven (7) calendar days from 

the date of mailing of a notice of certification; 
 

4. indicates availability for appointment and is appointed to fill a vacancy but fails to 

report for duty at the time prescribed, unless, in the opinion of the Commission, such 

person can show good and sufficient reason for failure to report; 
 

5. is certified for appointment consideration three (3) times as one of the top three 

names and is not appointed; or 
 

6. fails a subsequent medical examination and/or drug screening. 

Section 1310. Probationary Period. 

 All original appointments to positions in the Fire Bureau, upon completion of the initial training 

period, of not less than eight (8) weeks, shall be for a probationary period of six (6) months of active duty.  

For the purposes of this section, active duty shall not include light duty assignments.  Leave with or 

without pay for any reason which is in excess of leave granted by the terms of the Collective Bargaining 

Agreement, including military deployment, shall not be counted toward fulfillment of the probationary 

period.  In instances where an employee is on light duty or uses leave in excess of that granted by the 

terms of the Agreement, the probationary period will be extended until the employee completes six (6) 

months of active duty.  During such probationary period, the appointee shall not be denied any rights or 

benefits that the appointee would otherwise be entitled to under the Collective Bargaining Agreement.   

At any time during the probationary period, the appointee may be dismissed.  When the conduct or 

capacity of the probationer has not been satisfactory to the City, the probationer shall be notified in 

writing that (s)he will not receive permanent appointment, whereupon his/her employment shall cease; 

otherwise his/her retention in the service shall be equivalent to his/her having achieved permanent 

employee status, and seniority rights shall accrue as set forth in the Collective Bargaining Agreement. 

 

ARTICLE XIV. INSPECTION OF RECORDS 

Section 1401. Inspection in General. 

 Except as otherwise provided in these Rules, all of the records of the Commission shall be open 

to the public and available for inspection during normal business hours by scheduling an appointment 

with the Secretary of the Commission.  A member of the Commission or any person who may, from time 

to time, be designated by the Commission, shall be present at all times during any inspection of any 

record of the Commission. 
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Section 1402. Character and Reputation Reports. 

 The initial application and all reports of investigations and inquiries into the character and 

reputation of applicants shall be kept in the strictest confidence and shall not be open to public inspection. 

ARTICLE XV.  APPEALS 

Section 1501. Right to Hearing. 

 Promotional candidates and applicants who believe they are aggrieved during the examination 

process because of a violation of these Rules and Regulations may request a hearing before the 

Commission. In the event the Commission does not have a quorum, any Member(s) present may conduct 

the hearing and the Commission will review the transcripts and issue decisions regarding each appeal. 

Section 1502. Request for Hearing. 

 The aggrieved party shall file a written request for a hearing with the Director of the Bureau of 

Human Resources within ten (10) calendar days of the date the aggrieved party knew or should have 

known of the grievance. 

Section 1503. Scheduling of Hearing. 

 Within thirty (30) calendar days after the filing of the request for a hearing, the Commission shall 

designate a time and place for the hearing.  The hearing shall be conducted according to the procedures 

set forth in the Local Agency Law, 2 Pa. C.S.A. §105 et seq. 
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Dear Physician: 

 
In order for <<                    Name                           >>, an applicant for the position of Firefighter for the City of 

Harrisburg, to participate in the City’s Candidate Physical Ability Test, (s)he must obtain a medical release 

from a licensed physician.  Please review the test description in (Appendix A) and complete the form below. 

 
The Candidate Physical Ability Test is a test of physical strength, muscular endurance, cardiovascular fitness, 

and flexibility.  Eligible applicants must be able to participate on the scheduled testing date of <<  Date  >>, 

regardless of weather conditions.  EMT’s will be on-site during the event and participants will be closely 

monitored. 

 

 
 

 
 

Physician’s Acknowledgment of Review of Requirements of Candidate Physical Ability Test 
and 

Medical Release to Participate in Candidate Physical Ability Test 
 
 

I certify that I have reviewed the requirements of the Physical Ability Test for the position of Firefighter for the 

City of Harrisburg AND have examined the individual whose name is listed above.  This individual is: 

 

 medically able 1 

 

 NOT medically able 2 

 

to participate in the Candidate Physical Ability Test for the position of Firefighter for the City of Harrisburg. 

 

 

 

 ________________________________ _____________________________ 

 Physician’s Name (printed) Physician’s Signature 

 

  

 ________________________________ _____________________________ 

 Street Address Date 

  
  

                                                 
1 If the individual is medically able to participate, please return the completed form to the individual at the time of his/her 

examination. 

2 If the individual is NOT medically able to participate, please return the completed form to the City of Harrisburg, Bureau of Human 

Resources, Suite 406, 10 North 2nd Street, Harrisburg, PA  17101, prior to << Date >>. 



APPENDIX  C 



























































































































































































APPENDIX  D 



APPENDIX  D 

Page 1 of 2 

 

 

 

RULE OF THREE 

 

Rule of Three: A procedure which requires the Bureau of Fire to offer the candidates with the 

three highest scores on a Certified Eligibility List to the appointing authority to fill a vacancy or 

vacancies.  For example: if the Bureau of Fire has one job vacancy, the appointing authority must 

offer the position to one of the eligibles on the Certified Eligibility List possessing one of the 

three highest scores.  If a candidate is passed over three times, and the candidate falls within the 

Rule of Three, the Bureau of Fire shall drop the candidate’s name from the Certified Eligibility 

List. 

 

 EXAMPLE A:     EXAMPLE B: 

 

 Candidates  Score   Candidates  Score 

 

        A      98          A      98 

        B      97          A      98 

        C      96          B      97      

        D      95          C      96 

        E      94          D      95 

 

Based on the above Example A, the appointing authority may select any one of the eligibles 

possessing the top three scores.  Candidates D and E would not fall within the Rule of Three.  

Based upon Example B, the appointing authority may select A, A, or B because these were the 

three highest scoring eligibles on the list.  C and D may not be selected because their scores did 

not fall within the Rule of Three. 

 

Veterans’ Preference: If one of the candidates within the Rule of Three on the Certified 

Eligibility List is a veteran, the appointing authority must offer the position to that veteran.  This 

applies exclusively to new hires.  For example: if candidate C received the third highest score 

and is a veteran, the Bureau of Fire must offer the position to candidate C.  The Bureau of Fire 

may offer the position to candidate A or B who received higher examination scores only if 

candidate C elects not to take the position.  When a veteran is appointed over a non-veteran 

under Veterans’ Preference, the non-veteran will not be considered passed over.   

 

 Candidates  Score 

 A (Non-Vet.)     98 

 B (Non-Vet.)     97 

 C (Vet.)     96 

 D (Non-Vet.)     95 

 E (Non-Vet.)     94 

 

 

Based upon the above example, the appointing authority would select candidate C to fill the 

position of firefighter under both Veterans’ Preference and the Rule of Three. 
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Tiebreaker: When two or more veterans obtain one of the top three scores within the Rule of 

Three, the appointing authority may offer the position to either veteran. 

 

 Candidates  Score 

 A (Non-Vet.)     98 

 B (Non-Vet.)     97 

 C (Vet.)     96 

 D (Vet.)     96 

 E (Non-Vet.)     95 

 

Based upon Example A, the appointing authority may select either candidate who obtained the 

score of 96 to fill the position of firefighter under Veterans’ Preference and the Rule of Three. 

 

Certified Eligibility List: Candidates not within the Rule of Three: If none of the highest scoring 

candidates within the Rule of Three elects to fill the position or are passed over three times, the 

appointing authority may offer the position to any of the remaining candidates on the Certified 

Eligibility List whose scores fall within the Rule of Three. 

 

Pass Over: When an appointment from a group of three is made pursuant to the Rule of Three 

and Veterans’ Preference, no eligible non-Veteran in the group receives a pass-over.  Eligibles 

not selected will be considered passed over only when there are fewer than six eligibles within 

the Rule of Three.  When scores are tied and more than five available eligibles are within the 

group, those not selected will not be considered passed over until fewer than six eligibles remain, 

even if all are veterans. 

 

Qualified Eligibility List: In the event the Certified Eligibility List is exhausted, the Fire Chief 

may select from the Qualified Recruitment List other candidates to be further tested for the 

position of firefighter. The rules which apply to the Certified Eligibility List will also apply to 

the subsequent list submitted to the Commission. 
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DRUG MATRIX 
 

Any and all illegal drug usage1 by an applicant over the age of eighteen (18) years of age will result in said applicant’s disqualification from ever 

holding the position of police officer, unless otherwise indicated in this Appendix. 
 

 

FREQUENCY 
AMPHETAMINES/ 

METHAMPHETAMINES 

ANABOLIC 

STEROIDS 
COCAINE HEROIN MARIJUANA 

Years: 0-1 1-2 2-5 5+ 
0-

1 
1-2 2-5 5+ 0-1 1-2 2-5 5+ 0-1 1-2 2-5 5+ 0-1 1-2 2-5 5+ 

Number of Usages                     

1-2 R R R B R R B B R R R B R R R B R B B B 

3-5 R R R B R R B B R R R B R R R R R B B B 

6-20 R R R R R R R R R R R R R R R R R R B B 

21 & over R R R R R R R R R R R R R R R R R R R B 

FREQUENCY PCP LSD 
OTHER 

HALLUCINOGENS2 

ILLEGAL USE OF 

PRESCRIPTION DRUGS3 

Years: 0-1 1-2 2-5 5+ 0-1 1-2 2-5 5+ 0-1 1-2 2-5 5+ 0-1 1-2 2-5 5+ 

Number of Usages                 

1-2 R R R R R R R R R R B B R R B B 

3-5 R R R R R R R R R R R B R R R B 

6-20 R R R R R R R R R R R R R R R R 

21 & over R R R R R R R R R R R R R R R R 

 

KEY: 

R = Rejected 

B = Board Review 

                                                 
1 A usage is defined as a course or cycle or any portion thereof. 

2 “Other Hallucinogens” includes, but is not limited to: MDMA (Ecstasy), Peyote, Psilocybin Mushrooms, and/or any substance of unknown origin taken by the 

applicant and resulting in hallucinogen effects on applicant.  “Other Hallucinogens” does not include LSD or PCP. 

3 “Illegal Use of Prescription Drugs” shall mean intentionally and knowingly ingesting, injecting, or otherwise consuming a prescription medication for which the 

applicant is not the intended user, regardless of whether or not permission was obtained from the intended user/prescribee.  “Prescription Drugs” includes, but is 

not limited to: pain medications, anti-anxiety medications, or any prescription medication taken for a recreational purpose. 
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